ERCOT Operations Bulletin 260
ERCOT has revised the Shift Supervisor Desk Procedure.  Revision includes incorporating new section 2.1.4 “In Service Approval Procedure.”
	2.1.4  In Service Approval Procedure

	Step #
	Procedural Steps

	NOTE:
	· Energization Request – A verbal request from a Market Participant to energize equipment

· ‘Approval to Energize Notification’ – A form for written documentation of an Energization request

· Operations Support Engineering (OSE)

· Operations Planning Engineer (OPE)

	1
	If a Market Participant makes a request to energize new or relocated equipment, the Shift Supervisor will review the “Approved List” provided by OSE.

	2
	If the equipment is not on the “Approved List,” the Shift Supervisor will delay the request and notify the OPE.

	3
	If the equipment is on the “Approved List,” the Shift supervisor shall confirm that the equipment is in the model (SCADA one lines)

	4
	If the equipment is not in the model, the Shift Supervisor will delay the request and notify the OPE.

	5
	If the equipment is in the model, the Shift Supervisor will approve the request and notify the OPE as to when the equipment will be energized.

	6
	If it is discovered that new or relocated equipment is energized without ERCOT’s approval, AND the equipment is in the model, the Shift Supervisor will ask the Market Participant to submit an “Approval to Energize Notification” and then notify the OPE.

	7
	If it is discovered that new or relocated equipment is energized without ERCOT’s approval, AND the equipment does not exist in the model, the Shift Supervisor shall:

· Request the Market Participant to submit a “Service Request” to the Network Modeling Group as soon as possible

· Request the Market Participant to submit an “Approval to Energize Notification”

· Notify the OPE


A copy of the procedure is available at http://www.ercot.com/mktrules/guides/procedures/index.html.

