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Operating Period Desk
It will be necessary to perform automated offset calculations on a trial basis for brief periods prior to full time implementation in order to establish a reliable consistent calculation methodology.  Once the methodology is set, a project to implement the calculation within the software will be initiated.  In the meantime, the Operating Period Desk personnel will have the advantage of utilizing the currently developed methodology to confirm their present offset calculations.

During Automated Offset Calculation Trials:

1. Operations Support Engineer shall inform the Shift Supervisor, Primary and Backup Operating Period Desk Operators that the offset entered into the MOI will be produced by the OPDesk.xls spreadsheet calculation.

2. Enter the starting time of the trial period on the Operating Period Desk Log.

3. Continue to calculate the balancing OFFSET in the normal manner during the test but enter the automated value in its place in the MOI.

4. If an automated offset being entered is unreasonable, abort the trial and resume normal offset entry and alert the Operations Support Engineer supporting the OPDesk.xls spreadsheet.

 Upon completion of Automated Offset Calculation Trial Period: 

1. Inform the Shift Supervisor, Primary and Backup Operating Period Desk Operators that the offset entered into the MOI will be produced in the normal manual manner.

2. Enter the ending time of the trial period on the Operating Period Desk Log.

Using the Automated Offset Calculation Tool during non-Trial Periods:

1. The Operating Period Desk Operators may use the OPDesk.xls spreadsheet as a secondary check on their manual offset calculations.
2. All normal procedures will be followed for the manual calculation of the offset during both Trial and non-Trial periods.
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