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PUCT REP Checklist

Iltems Required 21 days Prior to Serving Customers
(Items should be filed in the REP’s Application Project Number)

____ QSE designation
__ ERCOT testing completion letter
____ Texas address (if met this requirement by affidavit; did not have a Texas address at certification)

____Fulfillment of requests included in the order approving the REP certificate (if applicable)

Additional Pre-Activity REP Requirements*

__Prior to disconnecting residential and small commercial customers for non-payment, REPs must fulfill the
requirements of PUCT Subst. R. 25.483(b)(2) and file the required affidavit in Project Number 29760, Compliance
Filings Relating to Disconnection of Electric Service Pursuant to PUC Subst. R. 25.483(b)(2)(C).

___Prior to serving residential customers, REPs must set up to participate in the Low-Income Telephone and Electric
Utility Program (LITE-UP Texas) to apply an electric rate reduction to each eligible customer’s electric bills as
required by PUCT Susbt. R. 25.451 and PUCT Subst. R. 25.454. Contact LITEUP@puc.state.tx.us for
instructions.

Selected Reporting Requirements*

____ Quarterly Market Metrics Report (Form and Directions: http://www.puc.state.tx.us/electric/forms/pmr/pmrreq.pdf)

____Annual Report (Form and Directions: http://www.puc.state.tx.us/electric/forms/rep/REP _annual.doc)

____Monthly Disconnect for Non-Pay Report (REPs with disconnect authority only)
(Form and Directions: http://www.puc.state.tx.us/electric/projects/29760/29760.cfm)

____Monthly Low-Income Discount Reports (REPs with LITE-UP Customers only)
(Form and Directions: http://www.puc.state.tx.us/electric/forms/sbf/REP_SBFform.doc)

*  This checklist is not exhaustive, and serves to inform REPs of selected requirements. REPs should be familiar
with all Substantive Rules and any associated reporting requirements.
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