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[bookmark: _GoBack]In an effort to help facilitate the entrance of Municipally Owned Utilities (MOU) and Electric Cooperatives (EC) into the competitive marketplace, ERCOT has developed the following checklist.  The goal of this checklist is to assist MOUs and ECs in working through ERCOT requirements that must be satisfied prior to participating in the Texas competitive market.  This document is not not in chronological order nor is it intended to cover all regulatory requirements and business decisions that a MOU or EC must make in order to offer customer choice.  In the event that any information in this document (the ERCOT Opt-In Checklist) is in conflict with Texas statutes, Public Utility Commission of Texas (PUCT) rulings, or ERCOT Protocols, then those documents shall take precedence over the ERCOT Opt-In Checklist.


ERCOT Opt-In Checklist 
1) |_|  The Municipally Owned Utility (MOU) or Electric Cooperative (EC) shall submit a Transition Project Plan to the PUCT Staff for review and approval.
a) |_|  If approved by the PUCT, the MOU/EC shall submit a Transition Project Plan to ERCOT.

2) [bookmark: Check1]|_| The MOU/EC A Municipally Owned Utility (MOU) or Electric Cooperative (EC) must notify ERCOT at least six (6) months prior to opting into retail competition as described in the ERCOT Protocols, Section 16.6, Registration of Municipally Owned Utilities and Electric Cooperatives in the ERCOT Region.  The letter must be submitted to ERCOT in writing, by fax, U.S. mail, courier delivery, or Federal Express delivery, to the following address:
Attention: Market Participant Registration
7620 Metro Center Drive
Austin, Texas 78744
(512) 225–7079 fax
An electronic copy can be forwarded to the ERCOT email address:
mpappl@ercot.com

3) |_|  The MOU/EC must provide regular monthly updates via email or conference call to their assigned Retail ERCOT Account Manager as to the status of their proposed date for participation in the competitive market.  

4) [bookmark: Check2]|_|	The MOU/EC must complete the applicable registration documents following the registration guidelines stated in the ERCOT Protocols, Section 16, Registration Qualification of Market Participants, for each entity they plan to register in the competitive market.

a) |_| If the MOU/EC plans to operate as its own CR, then the MOU/EC must follow the guidelines stated in the ERCOT Protocols, Section 16.3, Registration of Load Serving Entities,  including, but not limited to: 
1) |_|Complete and submit a Load Serving Entity (LSE) Registration Application form indicating their intent to become a Competitive Retailer, and
2) |_|Designate a Qualified Scheduling Entity (QSE) 


5) |_|	The MOU/EC TDSP must meet and maintain the metering requirements stated in the ERCOT Protocols, Sections 10, 15, and 18 including, but not limited to:
a) |_| All loads meeting the requirements stated in the ERCOT Protocols, Section 18.6, Installation and Use of Interval Data Recorder Meters, must have an Interval Data Recorder (IDR) Meter installed.
b) |_| Must meter all loads except for those exempted by ERCOT Protocols Section 10.3.3.1 (f), Data Responsibilities.
c) |_| Submit documentation for EPS Metering Facilities as applicable.  For the submission of the documentation follow the guidelines and timelines as specified in the Settlement Metering Operating Guides Section 3, Documentation for EPS Metering Facilities, located at www.ercot.com or consult your ERCOT Account Manager.
1) |_| Deactivate EPS Design Proposals where the requirement for EPS Metering no longer exists.  The deactivation date must coincide with the elected start date for competition as listed in the Transition Project Plan. 
2) |_| Update load information or statements indicating that the Load is behind NOIE metering points on EPS Design Proposals for any existing EPS metering for generation sites.  
3) |_| Consult with the ERCOT Settlement Metering Department to determine the impacts on each approved EPS Design Proposal.  
4) |_| Submit updated MDAS forms with ESI ID as applicable.
d) |_| Metering and reporting distributed generation flowing into the ERCOT grid, even those sites previously classified by the NOIE as NOIE self-use.
e) |_| Assign an ESI ID for generation Facilities that are no longer behind NOIE metering points. 

6) [bookmark: Check19]|_|	The MOU/EC must communicate to ERCOT their choice of whether to allow competitive metering in their certifiable service territory or as directed by the PUCT.

7) |_| The MOU/EC must designate an Affiliated Retail Electric Provider (AREP) or Affiliated Competitive Retailer (CR) and a Provider of Last Resort (POLR).


8) |_|  If the MOU/EC intends to conduct a Pilot Project the MOU/EC shall submit a Pilot Project Plan to the PUCT Staff for review and approval.

a) |_|  After receiving approval from the PUCT, and (6) months prior to the requested start date, the MOU/EC shall submit a Pilot Project Plan to ERCOT.

9) |_|	If the MOU/EC plans to operate as its own CR, then the MOU/EC must follow the guidelines stated in the ERCOT Protocols, Section 16.3 including, but not limited to: 
a) |_|Complete and submit a Load Serving Entity (LSE) Registration Application form indicating their intent to become a Competitive Retailer, and
b) |_|Designate a Qualified Scheduling Entity (QSE) 

10) |_|	The MOU/EC CR and TDSP must be able to send and receive electronic transactions with ERCOT and all trading partners.  Typically, this is done using Electronic Data Interchange (EDI).  For more information, refer to the current TX SET Implementation Guidelines.
Go to www.ercot.com
Select Committees and Groups
Select RMS
Select Texas SET WG
Select Texas SET Implementation Guide (Related Content)

11) |_|	The MOU/EC CR and TDSP must successfully complete Retail Market Testing.  Check the ERCOT Texas Retail Testing website and Texas Market Test Plan for testing dates and information.
a) Go to 
b) Select Committees and Groups
c) Select RMS
d) Select Texas SET WG
e) Select Texas Retail Testing Web Site
f) Select Texas Market Test Plan (TMTP) in Key Documents for Texas Set WG
g)  
h) Work with the ERCOT Retail Account Manager or Flight Administrator on any questions related to testing.

12) [bookmark: Check27]|_|	TThe MOU/EC TDSP must submit a revised NOIE Identification and Meter Point Registration Form after consulting with ERCOT Data Loading and Aggregation.  The stop date for NOIE metering points must match the elected start date for competition indicated in step 2 of this document.  The NOIE metering points shall be left in place and maintained as stated in the ERCOT Protocols, Section 11.6.1 so that they might be utilized for future UFE analysis functions.

13) [bookmark: Check9]|_| The MOU/EC TDSP is responsible for assigning a Load Profile ID to each ESI ID it creates as well as successfully completing the Profile ID validation process, as described in the ERCOT Protocols, Section 18.4, Assignment of Load Profile ID.  This process requires tThe MOU/EC TDSP to shall send ERCOT 14 months of usage history for each ESI ID, independent of step items 173  (b) and (c) of this document.  The time period of the usage history should include one month before and after the 12 month period specified in the most recent Profile Decision Tree on the ‘Usage Month Methodology’ tab.		Comment by TXSET09212016: Jim to confirm correction section reference.

a) |_| 	Each ESI ID must be assigned a valid Load Profile ID based on the directions in the Profile Decision Tree.  Check the ERCOT website for the most recent version and other information related to load profiling. Located on the ERCOT website at www.ercot.com.
b) |_| Per Section 11, Validation of Load Profile ID, of the Load Profiling Guides, all Load Profile ID assignments must successfully pass the validation process at least 90 days prior to the opt-in date.  After opt-in, all TDSPs are required to participate in the annual validation process for Profile ID assignments.
c) |_| The Profile ID assignment must be in agreement with the Premise Type assignment.  For example, a Premise Type of Small Non-Residential and a Profile Type of RESLOWR (Residential Low Winter Ratio) is not a legitimate pairing.
d) 
7) Go to www.ercot.com
Select Market Rules
Select Market Guides
Select Load Profiling Guide
Select Current Load Profiling Guide
Select the most current version of the Profile Decision Tree
a) |_|  All Load Profile ID assignments must successfully pass the validation process at least 90 days prior to the opt-in date.  After opt-in, all TDSPs are required to participate in the annual validation process for Profile ID assignments. 
b) |_| Care must be exercised that for each ESI ID, the Profile ID assignment is in agreement with the Premise Type assignment.  For example, a Premise Type of Small Non-Residential and a Profile Type of RESLOWR (Residential Low Winter Ratio) is not a legitimate pairing.

14) |_|	The MOU/EC must meet and maintain the metering requirements stated in the ERCOT Protocols, Sections 10, 15, and 18 including, but not limited to:
f) All loads meeting the requirements stated in the ERCOT Protocols, Section 18.6 must have an Interval Data Recorder (IDR) meter installed.
g) Must meter all loads except for those exempted by Section 10.3.3.1 (f).
h) Submit documentation updating all EPS Metering Facilities as applicable.  For the submission of the documentation follow the guidelines and timelines as specified in the Settlement Metering Operating Guides Section 3 located at:
i) Go to www.ercot.com
Select Committees and Groups
Select Metering (MWG)
Select Settlement Metering Guide  
· Deactivate EPS Design Proposals where the requirement for EPS Metering no longer exists.  The deactivation date must coincide with the elected start date for competition in step 2 of this document. 
· Update load information or statements indicating that the Load is behind NOIE metering points on EPS Design Proposals.  
· Consult with the ERCOT Settlement Metering Department for to determine the impacts on each approved EPS Design Proposal.  
· Submit updated MDAS forms with ESI ID as applicable.
j) Must meter all distributed generation flowing into the ERCOT grid previously classified by the NOIE as NOIE self-use (refer to ERCOT Protocols Section 10.22).
k) Must assign an ESI ID for generation Facilities that are no longer behind NOIE metering points. 

15) [bookmark: Check12]|_|	TThe MOU/EC shall submit to ERCOT at least 60 days prior to participating in the competitive retail market a Distribution Loss Factor (DLF) Methodology for review and approval as described in ERCOT Protocols, Section 13, Transmission and Distribution Losses.  ERCOT Protocols, Section 13 describes the procedure the MOU/EC TDSP must follow for submitting an annual DLF Methodology to ERCOT for review, approval, and posting.

16) [bookmark: Check13]|_|	ThThe MOU/EC CR must comply with the Renewable Energy Credit (REC) Trading Program as described in ERCOT Protocols, Section 14, State of Texas Renewable Energy Credit Trading Program. as stated in ERCOT Protocols, Section 14.  Registration in the REC Trading Program is accomplished via an online web interface at www.texasrenewables.com. 

17) |_|	The MOU/EC is required to notify ERCOT 36 months prior to any changes to the Load Zones, per Protocol Section 3.4.3, NOIE Load Zones.

18) |_|	The MOU/EC CR and TDSP must be able to send and receive Electronic Data Interchange (EDI) transactions with ERCOT and all trading partners.  For more information, refer to the current TX SET Implementation Guidelines on the ERCOT website. 

19) |_|	The MOU/EC CR and TDSP must successfully complete Retail Market Testing as defined in the Texas Market Test Plan (TMTP).  The ERCOT Texas Retail Testing website provides the testing dates and other necessary Retail Market Testing information.
a) Work with the ERCOT Account Manager or ERCOT Flight Administrator on any questions related to testing.

20) |_| TThe MOU/EC TDSP must register all Service Delivery Points (SDP) and assign Electronic Service Identifiers (ESI IDs) as required in ERCOT Protocols, Section 15.4, Electric Service Identifier as required by the ERCOT Protocols, Section 15.4.  The following items must be completed prior to participation in the competitive retail market (according to the timelines below), utilizing the appropriate TX SET transactions.  
a) |_| The ESI IDs shall be sent to ERCOT to establish the individual premises in a de-energized status.  This item must be completed no later than 60 days prior to participation in the competitive retail market.  The Load Profile ID validation process (step 13 8 of this document) must be complete before these ESI IDs are sent to ERCOT.
· In order for ERCOT to store historical data, the Eligibility Date of the ESI ID must be equal to or prior to the Start Date of the earliest historical usage date.
b) |_| The MOU/EC TDSP must submit to ERCOT at least 30 days prior to participation in the competitive retail market a minimum of the most recent 12 months of historical usage available (and kW where applicable) for non-IDR meters, for each registered ESI ID.  This historical usage data must be submitted in individual blocks of consumption values spanning no more time than that of a monthly meter read period. (max. of 38 days).  The subsequent submission of meter read data must chronologically adjoin the data submitted for the 12 most recent months.      
c) |_| The MOU/EC TDSP must submit to ERCOT at least 30 days prior to participation in the competitive retail market a minimum of the most recent 12 months of historical usage available for IDR meters, for each registered ESI ID.  The subsequent submission of meter read data must chronologically adjoin the data submitted for the 12 most recent months.
 
21) |_|  In order to have the premise become active, the designated Affiliated CR/ Retail Electric Provider (REP) for the proposed MOU/EC TDSP certified service territory will need to submit a Move-i In notifications request for each ESI ID that does not have an associated Retail Electric ProviderREP as identified in the action plan.
a)   	Comment by TXSET09212016: This should be a part of the action plan is not needed here.

b) |_|  TThe MOU/EC TDSP must provide initial meter reads for each ESI ID using the appropriate TX SET transaction as required in the ERCOT Protocols, Section 15.1.4.1, Move-In Request to Begin Electric Service. 
c) The Affiliated CR/REP must coordinate a start date for competition with the MOU/EC TDSP based on MOU/EC TDSP’s ability to provide meter readings to satisfy the Move-in transactions submitted above.
d) The start date should coincide with the date stated in step 2 of this document.

22) [bookmark: Check25]|_|	The MOU/EC TDSP is required to submit monthly meter reads for each ESI ID in their service territory to ERCOT every month as stated in the ERCOT Protocols, Section 10.3.3.1 (a), Data Responsibilities.
.
23) |_|	The MOU/EC TDSP is required to designate a Transmission Operator per Nodal Operating Guides, Section 1.4T (Definition of Transmission Operator).

24) |_|  As stated in PUCT Substantive Rule Section §25.131 (c) (1)-(4), “each Transmission Distribution Utility (TDU) shall perform load research to support ERCOT’s load profiling activities, as directed by ERCOT.  Each TDU shall adhere to the specifications for data collection and transmission specified by ERCOT and may recover its reasonable and necessary costs incurred in performing load profile research.”
 
ERCOT will be periodically updating its sample design.  If an ESI-ID is selected for the sample that belongs to the Opted-In MOU/EC, the MOU/EC will incur the cost to install an IDR meter at the selected site, maintain the meter, and read and transmit the data to ERCOT.  If you have further questions, contact ERCOT at ERCOTLoadProfilingDepartment@ercot.com.


Note: In addition to ERCOT requirements, the MOU/EC should contact the PUCT, Electric Division to work through any requirements from the Texas Electric Choice Act and the Public Utilities Regulatory Act (PURA).

Note: Finally, PARTICIPATE.  Market participation by stakeholders is vital not only to the success of the individual company but also to the success of the market as a whole.   All market committees and subcommittees meet on a monthly basis and a calendar for the year can be found on ERCOT’s website at.
Go to www.ercot.com

 
Quick Reference Sections of ERCOT Protocols and Retail Market Guide
(Market Participants are responsible for maintaining an understanding of all the ERCOT Protocols.  Due to the ongoing ERCOT Protocol revision process this listing should be used as a reference only)

ERCOT Protocols Section 10: Metering
ERCOT Protocols Section 11: Data Acquisition and Aggregation
ERCOT Protocols Section 13: Transmission and Distribution Losses
ERCOT Protocols Section 14: Renewable Energy Credit Trading ProgramState of Texas Renewable Energy Credit Trading Program
ERCOT Protocols Section 15: Customer Registration
15.4 Assignment of ESI IDs 
ERCOT Protocols Section 16: Registration and Qualification of Market Participants
16.3 Registration of Load Serving Entities
[bookmark: _Toc485139303][bookmark: _Toc486704998][bookmark: _Toc489360429][bookmark: _Toc502563679]16.4 Registration of ERCOT and Non-ERCOT Transmission and Distribution Service Providers (TDSP) 
16.6 Registration of Municipally Owned Utilities and Electric Cooperatives in the ERCOT Region
ERCOT Protocols Section 18: Load Profiling
18.4 Assignment of Load Profile ID
ERCOT Protocols Section 19: Texas SETStandard Electronic Transaction
Retail Market Guide Section 7: Market Processes
Retail Market Guide Section 8: Municipally Owned Utilities and Electric Cooperatives
ERCOT Protocols Section 23: Texas Test Plan Team Retail Market Testing
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