Retail Market Guide Revision Request


	Request Number
	018
	Request Title
	RMG Revision Process

	Retail Market Guide Section Requiring Revision
	1.2 Retail Market Guide Change/Update Request

	Protocol Section Requiring Revision, if any
	None

	Requested Resolution
(Normal or Urgent)
	Normal

	Revision Description
	This RMGRR introduces comment periods and RMS working group review to the revision process timeline.  It also outlines the RMS approval process and allows for RMS to consider Urgent RMGRRs.

	Reason for Revision
	This RMGRR creates systematic and predictable timeline for RMS approval of revision requests.

	Timeline

	Date Posted
	23 November 2004

	Please see the RMGRR Master List on the ERCOT website for current timeline information.


	Sponsor

	Name
	Diana Zake

	E-mail Address
	dzake@ercot.com

	Company
	ERCOT

	Company Address
	7620 Metro Center Drive, Austin TX 78744

	Phone Number
	(512) 225-7176

	Fax Number
	(512) 225-7020


	Proposed Retail Market Guide Language Revision


1.2  Retail Market Guide Revision Process

A request to make additions, edits, deletions, revisions, or clarifications to this Guide, including any attachments and exhibits to this Guide, is called a “Retail Market Guide Revision Request” (RMGRR).  Changes to this Guide shall be processed in accordance with this Section.  
RMS shall assign a working group, the Retail Market Guide Working Group (RMGWG) to review and recommend action on formally submitted RMGRRs.  RMS may create such a working group or assign the responsibility to an existing subcommittee, provided that:

(1) such working group’s meetings are open to ERCOT staff, ERCOT Members, Market Participants, and the PUCT;
(2) notification of and the agenda for the meetings are posted on the MIS and distributed 7 days in  advance of the meeting; and
(3) each Market Segment is allowed to participate.

1.2.1  Submission of Retail Market Guide Revision Requests
Interested parties shall submit RMGRRs electronically to ERCOT by completing the designated form provided on the MIS.  ERCOT shall provide an electronic return receipt response to the submitter upon receipt of the RMGRR.

The RMGRR shall include the following information:

(1) description of requested revision;

(2) reason for the suggested change;

(3) impacts and benefits of the suggested change on ERCOT market structure, ERCOT operations and Market Participants, to the extent that the submitter may know this information;

(4) list of affected Guide Sections and subsections;

(5) general administrative information (organization, contact name, etc.); and

(6) suggested language for requested revision.

ERCOT shall evaluate the RMGRR for completeness and shall notify the submitter within five (5) Business Days of receipt if the RMGRR is incomplete, including the reasons for such status.  ERCOT may provide information to the submitter that will assist in correcting the RMGRR and render it complete.  An incomplete RMGRR shall not receive further consideration until it is completed.  In order to pursue the revision requested, a submitter must submit a completed version of the RMGRR with the deficiencies corrected.

If a submitted RMGRR is complete or, once a submitter corrects a RMGRR, ERCOT shall post a complete RMGRR to the MIS and distribute it to the RMS within three (3) Business Days.

1.2.2  Retail Market Guide Working Group Review and Action

Any interested ERCOT Member, Market Participant, PUCT Staff, or ERCOT may comment on the RMGRR.  To receive consideration, comments must be delivered electronically to ERCOT on the designated format provided on the MIS within twenty-one (21) days from the posting date of the RMGRR.  ERCOT will post these comments on the MIS.  After these comments have been posted, the RMGWG may consider comments submitted after the due date of the twenty-one (21) day comment period at the discretion of the RMGWG.  ERCOT comments may include an analysis of the impacts of the RMGRR on ERCOT staffing or computer systems.

The RMGWG shall review the RMGRR at its following regularly scheduled meeting after the end of the twenty-one (21) day comment period, unless the twenty-one (21) day comment period ends less than three (3) Business Days prior to the next regularly scheduled RMGWG meeting.  In that case, the RMGWG will review the RMGRR at the next regularly scheduled meeting.  At such meeting, the RMGWG may take action to 
(1) recommend approval of the RMGRR, as submitted or modified,

(2) reject the RMGRR, 
(3) defer action on the RMGRR or 
(4) refer the RMGRR to a different working group or task force. 
Within three (3) Business Days after the RMGWG takes action to approve, approve with modifications, or reject the RMGRR, ERCOT shall issue a report (“RMGWG Recommendation Report”) to RMS reflecting the RMGWG’s action and post the same to the MIS.  The RMGWG Recommendation Report shall contain the following items:

(1) identification of submitter;

(2) modified Guide language proposed by the RMGWG;

(3) identification of authorship of comments;

(4) proposed effective date(s) of the RMGRR; and
(5) recommended action: approval, or approval with modified language.

Any interested ERCOT Member, Market Participant, PUCT Staff or ERCOT staff may comment on the RMGWG Recommendation Report.  To receive consideration, comments on the RMGWG Recommendation Report must be delivered electronically to RMS and ERCOT in the designated format provided on the MIS within twenty-one (21) days from the date of posting/distribution of the RMGWG Recommendation Report.  ERCOT will post these comments on the MIS.  RMS may consider comments submitted after the due date of the twenty-one (21) day comment period at the discretion of RMS.  
Within three (3) Business Days of receipt of comments related to the RMGWG Recommendation Report, ERCOT shall post such comments to the MIS.  The comments shall include identification of the commenting Entity.
1.2.3  Retail Market Subcommittee Review of Retail Market Guide Revision Requests
RMS shall review the RMGWG Recommendation Report and any posted comments to the Report at its next regularly scheduled meeting after the end of the twenty-one (21) day comment period, unless the twenty-one (21) day comment period ends less than seven (7) days prior to the next regularly scheduled RMS meeting.  In that case, RMS will review the RMGRR at the following regularly scheduled RMS meeting. 

RMS shall take one of the following actions regarding the RMGWG Recommendation Report:

(1) Approve the RMGRR as recommended in the RMGWG Recommendation Report or as modified by RMS; 
(2) Reject the RMGRR; or
(3) Remand the RMGRR to the RMGWG with instructions.
If RMS approves, approves as modified, or rejects a RMGRR, ERCOT shall prepare a RMS Recommendation Report and post it on the MIS within three (3) Business Days of the RMS approval of the RMGRR.  The RMS Recommendation Report shall contain the following items:

(1) Identification of the submitter of the RMGRR;

(2) Modified Guide language proposed by RMS;

(3) Identification of the authorship of comments;

(4) Proposed effective date(s) of the RMGRR; and
(5) RMGWG recommendation.
Upon approval, RMS shall forward the RMGRR to TAC for review at its next regularly scheduled meeting.

1.2.4  Technical Advisory Committee Review of Retail Market Guide Revision Requests

The TAC shall review RMGRRs during its regularly scheduled meetings.  

TAC shall take one of the following actions regarding the RMS Recommendation Report:

(1) Approve the RMGRR as recommended in the RMS Recommendation Report or as modified by TAC; 
(2) Reject the RMGRR; or
(3) Remand the RMGRR to RMS with instructions.

If TAC approves, approves as modified, or rejects a RMGRR, ERCOT shall prepare a TAC Action Report and post it on the MIS within three (3) Business Days of the TAC approval of the RMGRR.  The TAC Action Report shall contain the following items:

(1) Identification of the submitter of the RMGRR;

(2) Modified Guide language proposed by TAC;

(3) Identification of the authorship of comments;

(4) Proposed effective date(s) of the RMGRR; 
(5) RMGWG recommendation; and

(6) RMS recommendation.
The TAC chair shall report to the ERCOT Board on all approved RMGRRs.

1.2.5  Urgent Requests
The party submitting a RMGRR may request that the RMGRR be considered on an urgent basis ("Urgent"). 

RMS may designate the RMGRR for Urgent consideration.  The RMS shall consider the Urgent RMGRR at its earliest regularly scheduled meeting, or at a special meeting called by the RMS chair to consider the Urgent RMGRR.

If approved, ERCOT shall submit an Urgent RMS Recommendation Report to the TAC within three (3) Business Days after RMS takes action.  The TAC chair may request action from TAC to accelerate or alter the procedures described herein, as needed, to address the urgency of the situation.

Notice of an urgent RMGRR pursuant to this subsection shall be posted on the MIS.  

1.2.6  Revision Implementation
Upon TAC approval of a RMGRR, ERCOT shall incorporate such revisions into the Guide and post the revisions on the MIS as soon as practicable, but no later than one (1) day before the effective date of the changes. 
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Control Number


(to be filled in by Retail Market Guide Subcommittee; will be in format of YYYY-###


as 2003-001 for the first one)


Date Submitted


Submitters Name


Phone Number


Email Address


Company


Decision by RMS and Date of


(Approved/Disapproved)


Section to be Changed/Updated:


Reason for the Change/Update:


Please provide a copy of the existing information and show the changes/updates which are being


recommended.  If the change/update to the Retail Market Guide is a “New Addition” then please state so


and provide the specific information for consideration:
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