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Preliminary Baseline Review, RID Submission , Bid Submission, Reinstatement and Substitution
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General Instructions
A. Only the most current version of this document, posted on the EILS webpage under Forms and Supporting Documents, will be accepted (10.2).
B. The EILS Resource Submission Form will be used for all phases of the EILS procurement process.

1. Preliminary Baseline Review

2. Resource Identification (RID)

3. Bids 
4. Reinstatement   

5. Substitution 

C. Some cells are locked during the different phases of the process.   The tab key will navigate you through the unlocked cells.  

D. Gray cells, in most cases, require answers during all phases.
E. Whites cells may:

1. Require an answer only during certain phases.
2. Require an answer based on answers to previous cells.
3. Be linked to other cells; therefore locked.

F. You may copy a R tab as many times as needed.

G. Submissions may be sent in one or more workbooks.

H. A red triangle in upper right corner of a cell indicates detailed instructions; please read.

I. All forms should be submitted to EILS@ercot.com. 

J. Questions relating to EILS participation should be submitted to EILS@ercot.com and not directly to an individual at ERCOT.  

K. ERCOT will communicate with EILS participants regarding Preliminary Baseline Review, Resource Identification, Bid information and Reinstatement only through the personnel listed on the Identification tab:

1. Authorized Representative must be a person registered with ERCOT as QSE Authorized Representative, pursuant to Section 16.2.4.2 of the ERCOT Protocols.

2. The Authorized Representative will be the only recipients of EILS contract materials.  

3. Primary Contact 1 and the optional Primary Contact 2 and 3 should be personnel who are familiar with the QSE's participation in EILS and who can be relied upon to receive and answer email communication from ERCOT.

Preliminary Baseline Review Phase 

A. This is an optional service to obtain likely baseline assignments for Resources.  

B. Preliminary Baseline Review submissions will not be processed during the RID and Bid processes.  (See Procurement Schedule)
C. Gray fields on the R tab should be completed.
D. Alt tab should not be use and maybe deleted.
Resource Identification Phase-Submittals
RID submission is a required step and RIDs may be submitted using either the Resource Submission Form posted on the EILS website or the pre-populated Resource Submission Form.
A. Resource Submission Form posted on EILS website.

1. Fill in information as needed
B. Pre-populated form sent by ERCOT via email to participants of last contract cycle.
1. Pre-populated with information as submitted during last contract cycle.
2. Information was validated when last submitted but may no longer be valid.  Please review all information.

3. Resource type, baseline and time periods to be analyzed will not be pre-populated.  You must enter data for these cells.
4. The Alt tab will contain a composite of all Alternate eligible ESIIDs from approved RIDs in the previous contract period.
5. Changes to pre-populated information may be made as needed.
Both posted form and the pre-populated forms contain two types of tabs: R tabs and the Alt tab.

C. R tabs should be used to:
1. Obtain baseline options for a specific resource.
· Resource’s where a determination has already been made as to its composition (Individual, Aggregation, time period selection) should be submitted on an R tab.  
2. Submit Resources seeking a Default baseline assignment.
· If baseline selection is left blank; baseline analysis will be done on the Resource and baseline options will be provided.
· Cells D3 – D6 under the “Default” column must all be filled in with Yes or No.
· Once a RID number is assigned to a Default Resource on an R tab: no changes will be allowed when submitting the Resource bid.
3. Submit Alternate Resources

· If the Alternate baseline is selected from the drop down box, it will be assigned and no baseline analysis will be done on Resource. 
· Cells D3 – D6 under the “Default” column must all be blank

· Cells E3 – E6 under the “Alternate” column may be filled out or left blank.

· Once a RID number is assigned to an Alternate Resource on an R tab: only changes to time period selection will be allowed when submitting the Resource bid.

D. Alt tab should be used to:
1. Use the Alt tab to identify loads to be bid as alternate baseline resources (individual or aggregation).
· Loads that need flexibility in order to put a bid together should be submitted on the Alt tab.  

· All loads on the Alt tab will receive the same RID number and will become a “pool” from which you can pull to form Resources to bid.
Resource Identification Phase-Approved Resources

RIDs will be processed as received and results for approved Resources will be combined into one workbook.  Workbooks will contain the following:
A. Approved Resources and assigned RID number

B. Baseline options and statistics
C. Availability Results 
D. Any Exceptions
Bids and/or Self-Provision Offers 

A. An ESIID/Unique Meter ID may participate in only one Resource
B. Capacity Bid, Price, Minimum Base Load and MW Tied Bids required for Bid submittal
C. All bids must be submitted on an R tab and may be either:
1. An approved R tab submission that was assigned a RID number during the RID phase 

· No changes will be allowed to bid submissions on a Default baseline.
· Alternate baselines must indicate the time periods for the bid using cells E3-E6; no other changes allowed.
2. An R tab made up of any combination of loads on the approved Alt tab; copy load information and RID number (A2) assigned to the Alt tab to the R tab.
· Any time period combination is acceptable using cells E3-E6.
Checklist for Avoiding Common Errors
Below is a list of common errors that cause a RID submission from to be “kicked out” during the analysis.  Please review your answers for the following:
A. Make sure the formatting for ESIID and/or Unique Meter ID is “Text”.

B. No duplicates in the following fields: ESIID, Unique Meter ID, Load Name
C. No blanks in cells requiring an answer:
1. Gray cells 

2. Yes or No drop downs

3. Unique Meter Id (required if you answer yes to Sub Metering )
4. Zip Code (required if ESIID field is left blank)
D. Invalid combination of answers in NOIE Service Area, Wholesale Meter Point and Private Use Network (cells K8-M8).
Comments have been provided in some of the columns to help you in completing the form correctly; please read (triangle in upper right hand corner of cell; hover over cell to see comment)

